
Independence Community School District 
eRegistration Instructions 2016-2017 

August 1-August 15, 2016 
 
Registration has three parts for 2016-2017.  

1. eRegistration: You will enter all of the demographic, medical, emergency contact and permissions in 
eRegistration.  

2. RevTrak: You will pay the registration fees using RevTrak. When you come to the Fees TAB, you will 
click to navigate to RevTrak. RevTrak will use your parent portal login and parent portal password to 
link your students with your account. You will still need to create a RevTrak account with RevTrak. 
This information allows RevTrak to process credit cards on behalf of the district. The District does not 
have access to credit card information and is not able to retrieve credit card information. RevTrak 
follows all applicable financial laws and protects your information. 

3. Nutrition Funds:  You may go to our lunch program and put money on your child’s nutrition account. 
Registration fees and Nutrition fees are separate. 

 
eRegistration: 
 
As part of our change to eRegistration all parents will need to have a Parent Portal account prior to registration. 
 
Parents who do not have a Parent Portal account should receive an email with account information. 
 
Once you create your Parent account and link your students to your account, you will log into Parent Portal. 
This is the web address to login. 
 
Look for eRegistration icon and click to start eRegistration. 
 

 
 



As you start eRegistration, move across the TABS in order and make changes as required.  In order to complete 
registration for each student, you must click on the Finish TAB to move to the next student or end eRegistration.  
If you leave eRegistration for any reason, including making payment on RevTrak, you may be required to log 
back into your Parent Portal account. 
 

 
 
You will need to enter information for each child individually, but you may copy parent address information 
from student to student. The information entered last year in PowerSchool will be seen.  You do not need to 
make any changes if the information is already correct. 
 
RevTrak 
 
Click to Pay Registration Fees and you will go to RevTrak. You are able to pay for all registration fees at one 
time. 

1. Visit our District Web Store at indee.revtrak.net or click on link in eRegistration 

2. Click on Student Fee Payments 
3. Enter your PowerSchool Username and Password to access a list of your student(s) fees 

4. Select all of the fees you will be paying for each student and click Next Page 
5. Confirm your payment choices and click Go to Checkout 

6. If a new customer, select I am a new customer (everyone will be a new customer the first time you 
login) 

a. Enter your email address  
b. Click Sign in   

7. If a returning customer, select I am a returning customer  (You can return at anytime) 
a. Enter your email address and password 

b. Click Sign in 
8. Enter your billing information and create a password 

9. Enter your payment information 
10. Verify information for accuracy and select Complete Order 

11. A receipt will be emailed to you. Please check your spam filter if you do not receive it.  
 

Lunch Fees 
From the Fees TAB, you may also click to add money to your nutrition fund by following this link.  

 
eRegistration Help 

If you need help with Parent Portal accounts, please contact your building secretary. You may also email Steve 
Noyes, snoyes@independence.k12.ia.us. 

   East Office: 334-7425  West Office: 334-7430 JSH Office: 334-7405 


